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INOJIMTHKA
OBPABOTKH INEPCOHAJIBHBIX JIAHHBIX
I'AOY «bPAHCKASI KAJETCKAS IHKOJIA»

1. Obmue nosoxkenus

1.1. Hacrosmas nonutuxka oOpaborku mnepcoHanbHbiX JaHHbIX [TAOY  «bpsiHckas
KajgeTckas wkona» (nanee — IlonurTuka) onpeaenser ueiad oOpabOTKH MEpPCOHATBHBIX
JIAaHHBIX, KaTeropuH M MepeyeHb 00pabaThiBaeMbIX IEPCOHAIBHBIX JAHHBIX, KaTeropuH
CyOBEKTOB, IMEPCOHAIbHBIE JIaHHBIE KOTOPBIX 00pabaThiBalOTCH, CHOCOOBI, CPOKH HX
00paloTKH M XpaHEHHs, MOPAJOK YHHYTOKEHHSA MEPCOHAIBHBIX AAHHBIX MPH JA0CTHIKCHHH
ueneit ux o0pabOTKH WIIH IIPH HACTYIJIEHHMH MHBIX 3aKOHHBIX ocHOBaHui BT AOY «bpsinckas
Kajerckas mkosa» (nanee — Illkona).

1.2. JloxkaneHble HOpPMATHBHBIE AaKThl M MHbIE JOKYMEHTBI, perjaMeHTHPYIOLIHe
00paboTKy mnepcoHanbHbIX AaHHBIX B lllkone, paspabaTbiBaloTCSt C y4eTOM IOJIOKEHHI
[Tonmutuky.

1.3. Jeiicteue [losMTHKHM pacripocTpaHsieTcss Ha MEpCOHANbHBIE JaHHbIE, KOTOpbIE
[lIkona oGpabaTbiBaeT ¢ HCMONIBb30BAaHHEM U 0e3 HCIIONIL30BaHHS CPEICTB aBTOMATH3AIMH.

1.4. B [TonmuTHKe HCMONB3YIOTCS CIEAYIOLIHE TOHATHS:

e [IepPCOHANBHBIE JaHHBIE — Jr00ass HHOPMaIHs, OTHOCAIIAACS TPAMO HIH KOCBEHHO
K ONpeaeaeHHOMY MM omnpejaenseMoMy (usuueckomy auily (CyOBEKTY NepCOHAIbHBIX
JIQHHBIX );

¢ [EPCOHANbHBIE [AHHBIC, pa3pelleHHble CYOBEKTOM MNEePCOHANbHBIX JAaHHBIX IS
pacnpocTpaHeHHs, — MEePCOHANbHBIE JaHHBIE, JOCTYN HEOrPAaHHMUYEHHOro Kpyra IHI K
KOTOPBIM TIPEIOCTaBIeH CyOBEKTOM MEepPCOHAIBHBIX JAHHBIX IYTEM /[a4dd COIVIAaCHs Ha
00paboTKy MmepcoHaNbHBIX JAHHBIX, PA3PeIICHHBIX CYOBEKTOM MEePCOHANTBHBIX JAHHBIX IS
pacrpocTpaHeHus B nopsiake, npeaycmorpeHHom @enepanbHeiM 3akoHom ot 27.07.2006
Ne 152-®3 (nanee — 3akoH);

e ONepaTop NepcoHalbHbIX AaHHBIX (omepatop) — lllkona — ropuanueckoe aHLO,
CAMOCTOSTE/IbHO WJIM COBMECTHO C JIDYTHMH JIHIAMH  OpraHusyrouiee H  (WiH)
ocyuiecTrisiomee o0paboTKy NEPCOHATBHBIX JAHHBIX, Onpejessomee uean odpaboTku
NEePCOHATBHBIX JAHHBIX, COCTAB IEPCOHAILHBIX JAHHBIX, MOAJIEKAmMMUX o00padoTke,
NeicTBUs (Oonepaluu), CoBeplIaeMble ¢ MepCoOHaIbHBIMH JaHHBIMHU,

e 00paboTKa nepcoHaJbHBIX JAHHBIX — JelicTBHE (Onepauus) MM COBOKYIHOCTH
nedcTBMi  (onepaumit) ¢ NEpPCOHAIBHBIMH  JaHHBIMH C  MCHOJB30BaHHeM M 0e3
HCIIOJIB30BAHUS CPEJCTB aBTOMATH3alMM, BKIo4as cOop, 3anmuch, CHCTEMATH3ALHIO,
HAKOIUIEHHE,  XpaHeHue, yTOouHeHHe  (OOHOBJIEHME,  M3MEHEHHE),  H3BJIEUCHHE,
HCIIOJIb30BaHue, nepeaayy (pacnpocTpaHeHue, NpeaocTaBaeHue, J0CTyn), 00e3IuYHBaHKe,
ONOKHpOBaHHeE, yAaleHHe, YHHUTOKEHHUE,
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e 4BTOMATH3UPOBAHHAA 00paboTKa NepcOoHaNLHBIX  JaHHBIX -~  obpabortka
TNIEPCOHANBHBIX JAHHBIX C HOMOIIBIO CPEICTB BEIMHACTUTEBHON TCXHHKY;

e PpacnpoCTpaHEHHME MEPCOHANBHEIX JAHHBIX — JeHCTBHS, HanpaBICHHBIE Ha
PACKPBITHE [IEPCOHANBHRIX JIAHHEIX HEOTIPENETSHHOMY KPYTY JIHII;

* [IPEJOCTABIEHHME NTEPCOHANBHEIX JAHHEIX — AefiCTBIS, HAIPABNICHHEIE HA PAaCKPLITHE
IIEPCOHANIbHBIX JAHHBIX ONIPEAEICHHOMY JIMITY AN OIpCACNCHHOMY KPYTY JIHL;

» ONOKUpOBAaHWE ICPCOHANLHEIX NAHHEIX — BPEMEHHOe NpekpalneHue o0paboTku
NEPCOHANLHBIX JAHHBIX (3a UCKNIOYEHHeM cilydaeB, ecnn o0paborka HeoGxoiuma s
yTOUHEHHS [IePCOHANLHEIX JAHHEIX );

e VHHYTOXKEHHE MEPCOHANLHBIX JAHHLIX - JelCTBHS, B pe3ysibTaTe KOTOPBIX
CTAHOBUTCA HEBO3MOXKHBEIM BOCCTAHOBHTL COJEPKaHHE TEPCOHAIRHREIX JAHHBIX B
HHPOPMAaNMOHHOH CHCTeMe IePCOHANBHBIX IaHHBIX H (WITH) B Pe3YJbTATE KOTOPBIX
YHHUTOMKAIOTCS MaTepHaNbHEIE HOCHTENH NePCOHATBHEIX JaHHbIX;

« o0e3nMUMBaHHEC MEPCOHANBHEIX AAHHEIX — JeMCTBHS, B pe3yibTare KOTOPBIX
CTAHOBHUTCA HEBOIMOXHLIM ©O€3 HCHNONL30BaHMA  JONMONHHTENbHOH  HHOOPMALHH
ONPE/IENUTL NPHUHAANEKHOCT: NEePCOHATBHBIX  JAHHBIX  KOHKPETHOMY  CyOBexTry
TEPCOHATBHEIX JIAHHBIX

o pHOOPMAIMOHHAS  CHCTEMa  IEPCOHANBHBIX  JAHHBIX —  COBOKYITHOCTD
cogepxammxca B 0azax JAaHHBIX IIEPCOHANBHBIX JAHHBIX H  O0ECTIEUHBAIONTHX HX
00paboTky nHGOPMALMOHHBIX TEXHONOTHH 1 TEXHIIECKHX CPE/ICTB;

¢ TPAHCTPAHMYHAS TNepeRada MepPCOHANBHLIX NAHHBIX — Nepejada IepCOHATLHEBIX
JaHHBIX Ha TEPPHTOPMIO HMHOCTPAHHOTO TOCYJApCTBA OPraHy BIACTH HHOCTPAHHOIO
rocyJapcTsa, HHOCTPAHHOMY (PH3HYCCKOMY JIHIY HIH HHOCTPAHHOMY FOPHIMIECKOMY
nAmy.

1.5. Ulkona kak oneparop NepCOHAIbHLIX JaHHBIX 00g3aHA:

1.5.1. CoOmonare KOHQUICHIHATEHOCTh IEPCOHANBHBIX JAHHBIX, a4 HMMEHHO He
paclpocTpaHaTh NEPCOHaNbHEIE NAaRHBIC M He IIepeNaBaTh X TPETBHM nuuaMm 6e3 cornacus
CyOLEKTa MEPCOHAIBHBIX JAHHBIX MM €r0 3aKOHHOTO TPEeJCTaBUTENs, €C/Id HHOE He
MPEXYCMOTPEHO 3aKOHOSATENHCTBOM,

1.5.2. Obecneunts cyOBEKTAM HEPCOHANBHLIX JAHHBIX, HX 3AKOHHBIM IIPEACTABHTEAM
BO3MOKHOCTE O3HAKOMJICHHS C JOKYMEHTaMH ¢ MarepHalaMi, COJICPXKAIlMMHE KX
nepcoHansHBIe NaHHBIE, €CIH HHOE HE NIPETyCMOTPEHO 3aKOHOAATCTECTRBOM.

1.5.3. Pa3psicHsTE cy0BEKTaM NEPCOHANBHLIX AAHHLIX, MX 3aKOHHBIM NPEeACTaBHTESIM
FOPHIMYECKHE MOCTEACTBUS OTKa3a IPEIOCTABUTE IEPCOHANLHLIC TaHHEIE.

1.5.4. BnoxupoBarThk HIM YZANITL HENpaBoMcpHO oOpabaThiBaeMble, HETOUHEIE
IepcoHanbHble JAHHBIE 00 odecTIeauTh Hx GIOKHPOBAHME U YIATCHHE,

1.5.5. Ypekpatets 00paboTKy M YHMUTOKHUTH MM OOE€3IHUATL NepcoHATLHALIE JaHHEIE
mbo  obecrednTs nNpekpaireHHe o0paloTKH W YHHYTOXKEHHE HIH O0C3NTHUHBAHMC
NEPCOHATBHBIX MAHHEIX MPH JOCTHIKEHIH HETH uX 00paboTKH.

1.5.6. Tlpexparute 06paboTKy mepcoHANBHBIX NAHHBIX MM 00ECIedHTh NpeKpalieHue
o0paloTKH MEepPCOHANBHBIX OAHHEIX B ClIydae OT3BIBA CYOLEKTOM TEPCOHAIBHBIX JAaHHBIX
cornacus Ha 00pabOTKy €ro INepCOHAJIGHBIX JAHHBIX, ©CMH MHOE HE NpPeAyCMOTPEHO
JOroBOPOM, CTOPOHOH KOTOPOTO, BEITOJONpPHODpETaTEIcM HIIN MOPYUHTENIEM 10 KOTOPOMY
ABJIAETCS. CyOBEKT IepCOHaNBHBIX JaHHBIX, HIM HHBIM cornameHueM Mmexny llkonoit u
CYOBEKTOM IEPCOHANLHBIX JAHHEIX, :

1.5.7. [TpuaHMaTE MEPLI, HEOOXONUMEIE M JIOCTATOYHEIE JUIS 00ECTICUSHYS BEITONHEHHS
0043aHHOCTEH, TPEJyCMOTPEHHBIX 32KOHOM M IpPHUHATEIMH B COOTBETCTBHH C HHM
HOPMaTHBHEIMH TIPaBOBEIMH aKTAMH.

1.6. 1lIkona Brpage:



1.6.1. CaMOCTOATETBHO ONPEASNIATE COCTAR M IEpevYeHb Mep, HeOOXOJUMBIX H
JNOCTATOYHBIX 118 0DeCTIeweHUs BRITOTHEHU 00s3aHHOCTEH, IPENYCMOTPEHHBIX 3aKOHOM |
IPUHATEIME B COOTBETCTBHM ¢ HHM HOPMATHUBHEIMHM IpPAaBOBBIMM aKTaMH, €CNH HHOE HE
NPEeIYCMOTPEHO 38KOHOJATEIBCTROM O IEPCOHANIBHBIX JAaHHBIX.

1.6.2. Mcronb30BaTh NEpPcOHANBHEIE NaHHBIE CYOBEKTOR NEPCOHATBHBIX JaHHBIX (€3 UX
COTNacHs B cIydaax, IpeIyCMOTPEHHBIX 3aKOHOAATENBCTBOM.

1.6.3. Tlpenocrarngrs wmepcoHaNbHbIE JaHHBIE CYOBEKTOB NEPCOHANBHBIX JAHHBIX
TPETBUM JTHLIAM B CITYYasX, PEYCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.6.4. Tlopyuuth oOpaloTKy nNEPCOHATBHBIX MAAHHBIX JIPYTOMY JIMLY ¢ COIJIACHR
cyOBeKTa MePCOHANTBHBIX JaHHBIX, €CITH MHOE He MPEeAyCMOTPEHO (heiepaibHbIM 3aKOHOM, Ha
OCHOBEHHH 3aKJIOUEEMOrQ ¢ 3THM JIHUOM jorosopa. JIuno, ocymecrrisonee obpaboTky
NePCOHANBHBIX JAHHEBIX 110 nopyueBuio LIIKoIEL, 0083aH0 coOMoaarh NPUHIKIIEL H IpaBUa
o0paloTKy  NepCOHANBHBIX  JI@HHBIK,  NPEIYCMOTPEHHBIC  3aKOHOM,  CODMIOJaTh
KOHQUICHIMATRHOCTE  MEPCOHAIBHEIX  JAHHBIX, [IPHHMMATL  HEOOXOAMMEBIE  MEDBL,
HaIpaBJeHHEBIE Ha ofecliedenue BBITIONHEHUA 00s3aHHOCTEH, TPeayCMOTPEHHBIX 3aKOHOM.

1.7. PaBoTHuKE, COBEPIICHHOJCTHHE VYalllecs, POIUTEIM HECOBEPIIEHHONCTHHX
yYAIIUXCS, HHbIC CYOBLEXTHI MEPCOHANLHBIX AAHHBIX (nanee - cyOLEKTHl NIE€PCOHANBHBIX
JIAHHBIX ) 00s3aHbL:

1.7.1. B cioydasx, TpeayCMOTPEHHHIX 3aKOHOAATENECTROM, IperocTarnaTs [lxonae
JOCTOBEPHBIC IIEPCOHAIBHDBIC TaHHBIE.

1.7.2. llpy WU3MEHEHHH [EpPCOHANBLHBIX JAaHHBIX, OOHapyXeHUH OMmUbOK UIH
HETOUHOCTEH B HHX He3aMeA IUTeNbHO coobiats o aToM Ilkore.

1.8. CyOBEKTBI IEPCOHANBHBIX JAHHBIX BIIPABE:

1.8.1. Ilosyuats uudopmalnio, kacalowmyiocs 00paboTKY CBOUX NEPCOHANBHBIX JaHHBIX,
KPOME CJIY4aeB, KOTa TAKOH 10CTyN orpaHyyed (e/lepaibHbIMHU 3aKOHAMH.

1.8.2. Tpeborare o1 IIKOABI YTOYHHUTE NEPCOHANBHBIE J@HHBIE, OJIOKHPOBATE MX WM
VHHUTOHTh, €CIM TI€PCOHANBHBIE [aHHBIE ABISIOTCA  HENOJHBIMH, YCTAPEBIIHUMH,
HETOYHBIMH, HE3aKOHHO MOJIYYEHHBIMH MM HE ABIAIOTCA HEOOXOAMMBIMH JUIA 3aABJIEHHOM
mean o0paboTKH,

1.8.3. JlononHuTh nepcoHaNbHBIE JaHHBIE OLEHOYHOIO XapaKTepa 3asBJICHHEM,
BRIPAXKAFOIIUM COOCTBEHHYIO TOUKY 3PSHMUA,

1.8.4. O%xarorare geficTens uinu Oesaeficrere HIkoNb!l B yIIOTHOMOYEHHOM OPraHe IO
3aI0HTE IPaB CYOBEKTOB NEPCOHANBHBIX JAHHBIX HIIH B CY1e0HOM IIOPsiIKe.

2. [IpaBoBBIe 0CHOBAHHS 00pABOTKH NEPCOHANLHBIX JAHHBIX

2.1. TlpapopreiMH OCHOBaHUAMH 00pabOTKH epCOHAIBHBIX JaHHbIX B [llkone sBIAOTCH
VYCTAB U HOPMATHBHBIE IIPABOBLIE AKTEI, I MCIIOIHEHUS KOTOPBIX H B COOTBETCTBHU €
xoropsMH [Tkona ocymecrangeT 00paboTKy NepCOHAILHBIX JaHHBIX, B TOM YHCIE!

o Tpynoroil Komekc, WHBIE HOPMATHBHEIE IIPABOBBIC aKTLl, COASPKAIIHE HOPMBI
TPYIOBOTO IIpaBa;

« broprerneiiikogexc,

« Hanorosent xogekc;

o ['paxmaHCKUH KOIEKC;

o  Cemelinnii Kogexe,

o ODezepaneubli 3ak0H 0T 29.12.2012 Ne 273-03 «0O6 obpazopanun B Poccnitckoit
Qepepaltpn» U IPHHSATHIC B COOTBESTCTBHH ¢ HUM HOPMATHBHLIC IPABOBEIC AKTEI;

» COIMaNLHOC, IMEHCHOHHOE M CTpPaXxoBOoe  3akoHonatenscTBo  Poccuiickoi
Oepepaliiu;

» 3aKOHOJATENBCTBO B cepe 0e30MacHOCTH, B TOM HHCIEC aHTHTEPPOPHCTHYECKOH
3aIUIIEHHOCTH.



2.2. IlpaBoBrIMH OCHORAHHAMU 00pabOTKH NepCOHIBHBIX HaHHBIX B LlIkone rakxke
ABIIMOTCH  JIOTOROPBI ¢  (PUIHUECKMMM JIMUAMHK, 3a9BIeHUS (COIIAcHS, JIOBEPEHHOCTH)
YUAIAXCAd W POAMTENeH (3aKOHHBIX TIPeJCTABMTENEH) HECOBEPIICHHOJISTHUX ydalquxcd,
cornmacus Ha o0paloTKY IepCOHANBHBIX JIAHHBIX,

3. Heau o0paboTk# MepcOHAJLHBIX JAHHBIX, HX KaTelOPHH H NepeveHb, KATeropHH
cy0'LeKTOB, MEPCOHANLHBIE JIAHHbBIE KOTOPLIX 00pabaThIBAaKTCH, ¢M0CO0bl, CPOKH HX
00paldO0TKH U XpaHeHHs, HOPAN0K YHHYTOKEHNA MEPCOHATBHBIX XAHHBIX

1. Hess o6padoTkn: opranusanid ofpa3eBaTebHOH NesTeIbHOCTH M0
00pa3zoBaTEILHBIM HIPOTPAMMAM OCHOBHOTO 0011er0 1 epeHero odmero odpazosanus,
AOMOJTHUTEILHBIM 0011€00pa3oBaTe/IbHBIM IIPOrpaMMam

Kareropuu IepconanbHble JaHHBIE Crernaibibie
JAHHEIX JNAHHBIC

[Tepeyens o (aMuIHs, UM, OTYECTRO; CeencHus 0
JAHHEIX » 1on, COCTOSHUH3IOPOBES

s TPAXKIAHCTRO,

e JIAT4 U MECTO POXKJICHUS,

» m300paxenue (poTorpadus, BUIEO);

* TACIIOPTHEIC AdHHBIE;

*  aJIpec PerucTpaluy 1o MecTy
KHUTENLCTRA;

¢ anpecaKTHUCCKOTOTPOKHBAHHNSA;

e KOHTAKTHEIE JaHHEE,

e  WHAWUBHAYAILHEIA HOMED
HaJIOTOIIIATE IBITHKA,

*  CTPaxoBOH HOMED MHIHBHIYAIBHOTO

- munesoro cueta (CHUJIIC);

+ CBefeHusd 00 YCIIeBaeMOCTH
00y9aromerocs H APyrue CBeACHU,
0bpasyromuecs B Ipounecce
peamuzanuy 00pa3oBaTeILHON
NPOTPaMME];

e HHBIE IEPCOHALHEIC JAHHEIS,
MIPeROCTaBAAEMBIE (PHIUUESCKUMH
MHNAMH, HEOOXOAUMBIE [T
3aKITIOUCHHA H MCTIONHEHUA
JIOTOBOPOB, HCIIOMHEHUI HOPM
3aKOHOJATENBCTRA B chepe
00pa3oBAHMA

Kareropuu OO0y4arommecs, UX POJUTENN (3aKOHHBIEC IIPE/ICTABATEIIH)
CyOBEKTOB

Crioco0r100padoT | ABTOMaTH3HpOBaHHaA 00paboTKa U Oe3 CPeICTB aBTOMATU3AUHH, B TOM
K1  |umene;

o TIOIYYCHVC IIEPCOHAIBHBIX JAHUIILIX B YCTHOﬁ ¥ IMMCEMEHHOM




(dopMe HenocpeIcTBEHHO 0T CYOBEKTOB IEPCOHANBHBIX
JNAHHBIX;

e BHECEHHUA NEPCOHANBHBIX NAHHBIX B JKYPHAIEL, PEECTPEI H
HH(QOpMAaIHOHHBIE CHCTEMEI X JOKyMeHTHl IIIKOJIEI.

CpoxkrobpaboTiu

B Teuenue cpoka peannzanuy oOpa3oBaTenpHOMN IPOTpaMMBI

CpokuxpaHeHHA

B tevuenue CpoOKa, YCTAaHOBRICHHOI'Q HOMeHKJIaTypOﬁ JeJI B 3aBUCHMOCTH
OT THIIa JOKYMECHT&, B KOTOPOM COOCPXAaTCA MIEPCOHATIBHEIC NAHHEIC

[MopsmoKYHUYTOX
CHHS

B cooteercTRuN ¢ [lopaakoM YHAYTOXKEHUS ¥ 00€3IMI1BaHHR
NEePCOHATBHBIX AaHHBIX [IKOME! B 3aBHCUMOCTH OT THIIA HOCHTEIA
[ePCOHANBHBIX JaHHBIX

2. Heas o6paGoTku: BRINOIHEHNs (pYHKUHIE M NOTHOMOYHH padoToAaTe a B TPYJ0OBBIX
OTHOLIEHMSIX, B TOM 4HcJIe 003aHHOCTeH 10 0XpaHe Tpyda

Kareropuunanubl Ilepconanbubie naHHbIE CreunansHble | buomeTtpHueck
X IIepCOHAIbHEIE He
IOaHHBIE [ePCOHATBHBIE
AAHHBIC

IlepeucHs o haMmITHs, UM, OTYECTBO; Caenenus o W3obpaxenue
TaHHBIX s IOT; COCTOSHHMH3JIOP |Ha GOTO H

* TPaXIAHCTBO; OBbS BUIEO3AITUCH,

s [aTa H MECTO POKIEeHUS; IIONYYEHHBIX €

o uzolpaxeHue Kamep

(fotorpadus); HaOIIOACHUA

e [AcCNOPTHHIE JaHHBIE,

e AIpEeC PETHCTPALHH IO
MECTY KHTENIbCTRA;

+ anpechakTUHECKOTOTIPOIKHB
aHus;

» KOHTAKTHBIE NAHHBIE,

¢ UHAUBUIYAIBLHBIH HOMED
HANOTOINATENbIIAKA;

¢ CTpPaxoBOH HOMEp
UHIHBUIYATBHOTO
mineBoro cueta (CHUJIC);

» cBeaeHus 00 oOpa3oBaHHH,
KBaU(pHUKaINH,
IpohecCHOHANTBHON
MIOJrOTOBKE M ITOBBIICHUH
KBaTUQHUKALIAH;

» ceMefiHOe IONIOKEHNE,
HaTH4He IeTeH,
POICTBEHHBIE CBS3H;

¢ CBEIEHHA O TPYIAOBOH
NEATETBHOCTH, B TOM HUCNE
Han{4Ke NOOIIPeHnH,
HarpaxIeHUH K1 (HIn)




JUCHHIUTHHAPHEIX
B3BICKaHMIH;

¢ JIaHHEIE O
perucTpauuuGpaka,

¢ CBEJIeHHA 0 BOUHCKOM
YUeTe;

s cBegeHHs 00
HHBATHIHOCTH;

» CBCICHHA 00 YACpKaHHH
ATVIMEHTOB;

* CBEJEHHA 0 I0XOME C
IpeNbITYIIero MecTa
paboTHI;

» HHBIE IEPCOHAIBHEIE
JaHHBIS, IPSIOCTARIACMBIC
paGoTHUXAMH B
COOTBETCTBHH ¢
TpeGOBaHHAME TPYIOBOIO
3aKOHOJATENLCTRA

Kareropunucy6rex | PaboTHEKY, KaHTUAATEL Ha paboTy (CoMcKaTEeNH)
TOB
Cnocobe100pabot | ABroMaTu3uposanHas obpaboTka u 63 CpeicTB aBTOMATH3AIIHH, B TOM
KH qHCIe: :
* NOJy4eHHE NEPCOHANBHEIX JAHHBIX B YCTHOH M MUCEMEHHOHR
(hopMe HemOCPeACTBEHHO OT CYOBEKTOB EPCOHANBHBIX
JAHHBIX;
* BHECEHHS [IEPCOHANTBHBIX JaHHEIX B XKYPHAJIE], PESCTPHI H
HHGPOPMAIHOHHEIC CHCTEMBI M JOKYMEHTEI IIIKomsl
CpoknobpaboTtku | B Teuenue cpoka AeHCTBHSA TPYAOBOTO AOTOBOpA. I KAHTUIATOB — B
TEUYEHHE CPOKa, HEOOXOMHUMOTO IS PACCMOTPSHHS KAaHIUAATYPEI H
3aK/IIOYEHUS TPYAOBOTO IOTOBOPa '
Cpoxuxpanenust | B Tedenue cpoka, yCTAHOBJIEHHOTO HOMEHKIIATYPOH Je) B 3aBHCUMOCTH
OT THIIA JOKYMEHTa, B KOTOPOM COZEp:KaTcs IepCOHalbHEIE AaHHEIE, B
TOM YHCIIE B COCTaBe INYHEIX Aen — 50 yet
[Topsmoxyruutox | B cootBeTcTRHE ¢ [TopsankoM YHHITONKEHHS ¥ 00e3TMUHBAHHS
EHHS nepcOHANbHBIX AaHHBIX [I[KONBI B 32aBHCHMOCTH OT THIIA HOCHUTENS

NEPCOHANBHBIX JdHHBIX

3. Heab o6paboTku: peaaH3alua rPakNaHCKO-NPABOBLIX JOr0BOPOB, CTOPOHOI,
BBIFOJONPHOGPETATEEM HIIH Mo TyqaTe eM KoTophIX sBistercs [Mxona

Karteropuunanssl
X

HCpCOHEUIIprIe TAaHHEIC

INepeueHn

o (paMmHIUS, UMS, OTYECTRO,




JAHHEIX

e TNACIOPTHHIE NAaHHEIE;

e Q/IPEC PErHCTPAlMK U (WIH) PakTHYECKOro NPOXKUBAHUL,

* KOHTAKTHBIEAHHEIE,

* UHJMBUIYATLHEIH HOMEP HANIOTOILIATEIBIIUKA;

¢ HOMEpP PacueTHOID CUETA;

« HOMep DAHKOBCKOM KapThi;

e HHEIE NIEpCOHANLHEIE JarHble, IpefocTaBisieMble Gu3ngecKuMu
NMUUAMH, He0OXO0ANMBIE [T 3aKIMQICHUA i HCIIOMHCHUS
JIOTOBOPOB

Kateropuncy0nek | KonTparesThl, apTHeps!, CTOPOHBL J0TOBOPa
TOB
Crioco6s! ABTOMAaTH3HPOBaHHasA 0bpaboTKa K 6e3 CPEHCTB ABTOMATH3AHUH, B TOM
obpaboTku v () (N
* TOJIYYEHHE NIEPCOHANBHEIX AAHHBIX B YCTHOH H ITHCEMEHHON
thopMe HEeOCPEACTREHHO OT CYOLEKTOR NEPCOHAIBHEIX
JAHHEBIX;
e BHECESHUS TIePCOHAIBHBIX JAHHBIX B XYPHAIE], peeCTphl H
HHGOPMAITHOHHLIC CHCTEMB! M HOKYMeHTH! 1HKkob!
Cpoxnobpaborkn | B Tedenue cpoka, HeoOX0MMOTO UL HCIIOIHEHAS 33KITIOYEHHOTO
IOroROpa
Cpoxuxpanenus | B Teuenne cpoxa, yCTaHOBIEHHOTO HOMEHKIIATYPOH A€M B 3aBHCHMOCTH
OT THIIA JOKYMEHTA, B KOTOPOM COJEPKATCS EPCOHANBHEIC JaHHBIE
[opsooxynuurox | B cootBercTRr ¢ [TopsankoM YHHUTOKEHHS H 00C3IHYNBAHHNS
€HHS NePCOHANBHBIX JanubX LIIKoNE! B 3aBHCHMOCTH OT THIIA HOCHTE)IS

IICPCOHANILHBIX TAaHHLIX

4. Oeab obpabork

H: odecneqeHne 0e30NMACHOCTH

Kareropau IlepconanrHBle TaHHELIE
JAHHBIX
Ilepeuens » (hamMmEnHs, HMS, OTYECTBO;
DaHHBIX * IECNOPTHBIC JAHHEIE;
*  QJpec PErucTpauun U (WIH) GaKTHIECKOTO MPOKABAHH,
* . KOHTaKTHBEICTAHHEIC
Kareropun TTocernrenn Ilkonk
cyOBexToB
Coocobbl ApTroMaruznporanyas o0dpaboTka 1 Oe3 cpeACTB aBTOMATH3AIHH, B TOM
00paboTKH qHCIe:

1]
i

¢ JIOJJYYUCHHE NSpPCOHATBHDBIX JaHHBIX B YCTHOﬁ M MTUCBEMEHHOH
(bOpMe HCIIOCPCACTREHHO OT CYGBCKTOB NepCoOnaJBHBIX




JNAaHHBIX
e BHECEHHA TTEPCOHAIBHBIX JAHHBIX B XKyPHAJb], pECCTPEl
WHOOPMALHOHHBIE CHCTEMBI W JOKYMEHTH! LIIKkomns!

Cpoxuobpabotku | B Teuenue meproia HaxOXAeHUS TOCETHTENS Ha TeppuToprn [xoms:

Cpoxuxpanenus | B Teuenume cpoka, ycTaHOBNEHHOTO HOMCHKIATYPOil Nei B 3aBHCHMOCTH
OT THITA JOKYMEHTA, B KOTOPOM COICPKATCS IIEPCOHANBHBIE IaHHBIS, B
TOM uHcic MEHEMYM 3() fHecH B OTHOLICHEY 3anuceii kaMep
BHOCOHAONIONCHHA

Llopsimoxymirutox | B coorserctrun ¢ [lopaaxom YHHYTOKEHNI B 00€3THIHBAHUS
SHUS NEPCOHANBHEIX NaHHbIX IIIKONE! B 38BECHMOCTH OT THITA HOCHTEIH
[IEPCOHANBHEIX OAHHBIX

4. Yoosna o00padorKa nepcoHaibAbIX JaHHBIX

4.1. Ulkona ocymecTsiAeT ¢Oop, 3aIlHCh, CHCTEMATH3ANMIO, HAKOIJICHHE, XPaHeHHe,
yrouneHue (oOHOBIEHHWE, H3MEHEHHWE), H3BJCYEHME, MKCIONB3OBAHHE,  Iepelady
(pacpocTpaHeHHE, IPeNOCTABICHHE, AOCTY), 00e3IMuHBanKe, ONOKHPOBaHHe, YANCHHE U
VHUYITOKEHHE [EePCOHATBHBIX JAHHBIX B COOTBETICTBMH ¢ 3aKOHOMATCNLCTBOM O
ICPCOHAIBHBIX JAHHBIX H JOKANBHRIMH HOPMATHBHEIMHE axTaMy LIIkomsl.

4.2. Bee nepconanpusle naaable Ilkona nomrygaer oT cyOBeKTa MEPCOHANBHBIX JaHHBIX,
a4 B CIyyasx, KorJa cyOnexkT NEepCOHALHLIX JANHLIX HECOBEPIICHHONCTHUH, — OT €ro
poaareneil (3aKOHHEIX NpeACTABUTENEH),

4.3. lTloayderne o oOpaGoTKY NEPCOHANBHBIX [J3HHBIX, DA3PEIICHHEIX CYOBEKTOM
IePCOHANBHEIX J@HHBIX I8 pacnpoctpasenus, Illkona ocymecrtsisier ¢ cobmojieHAeM
3ANPETOR B YCAOBHH, IPEIYCMOTPEHHBIX 3AKOHOM.

4.4, 1ilxona oO6pabaTEIBACT NEPCOHATBHEIC NAHHEIE:

» 0e3 HCTIONB30BAHMUS CPEACTB ABTOMATH3AIUN;

* C KCIOJB30BAHMEM CPEACTB ABTOMATH3allMH B NpOrPaMMax M HH(OPMalMOHHEIX
cuctemax: «1C: 3aprnara u Kaapel», «1C: Bubnuorexa», «OICKTPOHHBIA IHEBHHKY,
«IIpoxon u muTaHuey,

XpaHeHHE IIEPCOHANBHBIX JAHHBIX:

4.5.1. Illxona XpaHUT NEPCOHAIbHBIE AHHBIE B TEUYCHHE CPOKd, HEeOOXOMAMOro s
nocTIKECHUA nenel nx o0paboTky, a JTOKYMEHTEL, coAeprKalllie NTepcoHalbHbIEe JaHHBIe, — B
TEUEHUEe CPOKA XpPaHEeHHs NOKYMEHTOR, IIPENYCMOTPEHHOIO HOMCHKNATYPOH NN, ¢ yueToM
APKHUBHBIX CPOKOB XPaHEHHU.

4.5.2. llepcoHanpHBIE MAHHEIS, 3a(QUKCHUPOBAHHEIE Ha OYMaKHBIX HOCHTEILIX, XpaHATCS B
3anupacMeIX mKadax Tndo B 3alHPACMEIX IOMCIIEHHAX, JOCTYI K KOTOPLIM OTpaHH4el.

4.5.3. TlepcomanpHble JaHHBE, 0OpabaTEHIBAEMBIE C WCIOJH30BAHHEM CPEJICTH
ABTOMATH3ALNM, XpaHATCA B TaKOM NOPIAKE H Ha YCJIOBHAX, YTOOBl HCKIIOYHTH
HEMPAaBOMEPHEIH MMM CIy4YalHEIH JOCTYII K HUM, YHHUTOXKEHHEe, H3MEeHeHHe, OJI0KHpOBaHNE,
KOIMPOBAHME, MPENOCTARICHHE, PACIPOCTPAHEHHE NEPCOHAIBHEIX AAHHBIX, & TAKXKE HHEBIC
HeNpaBOMEpHEIE NCHCTBIA B OTHOIIEHWH IIEPCOHANBHBIX JAHHBIX.

4.6. Jlmma, oTBeTCTBeHHHIE 3a o00paloTKy mnepcoHaNbHHIX JaHHBIX B lllkone,
OPEKPArialoT UX 00padaTHIBATh B CHENYIOUIMX CIIyYasX!

o JOCTUTHYTHI IIeIH 06pabOTKH MePCOHANBHBIX TaNHbIX;

¢ HUCTEK CPOK HeHCTBHs coryachs Ha 06pafoTKy epcoHATBHEIX NaHHbIX;

e OTO3BaHO coriacue Ha 0OpaboTKy IepCOHATBHEIX TaHHEIX,




o 00paboTKaNEePCOHANBHIX IaHHBIXHETIPABOMEPHA.

4.7. llepenaya nepcOHANBHBIX JaHHEBIX: '

4.7.1. llIxona obecrieynBaeT KOHGUISHIIHATEHOCTE IEPCOHANLHBIX TAHHEIX.

4.7.2, IlIxona nepejjaeT NepcoOHANBHbIE AAHHBIE TPETHHM JIHIAM B CHEIYIOUNX CITYHax:

o CyOBEKT IEPCOHANIBHBIX JAHHBIX Ja7 COITIacHE Ha Ilepeiady CBOMX JAHHBIX;
e IepelaTh MOaHHBIE HEOOX0AMMO B COOTBEICTBHH ¢  TpeOOBaHHAMHU
3aKOHOJATENLCTBA B paMKaX YCTAHOBICHHO POLCAYPEL.

4.7.3. llIkona He OCYIIECTBIACT TPAHCTPAHHUHYIO Oepeaavy IepCOHaNbIbIX TaHHbIX.

5. Axryannzanusi, HCNPABJIEHHE, YAAJEHHE K VHHYTOXEHNE IEePCOHaIbHBIX
JAHHBIX, OTBETHI HA 3AITPOCHI CYOHLEKTOB NEPCOHANBLHBIX JAHHLIX

5.1. B caywuae mpepocTaBieHUS CYOLCKTOM IICPCOHANBHBIX JAHHBIK, €0 3aKOHHBIM
npencraBureneM (akTOB O HEMONHEIX, YCTApPEBIIMX, HENOCTOBEPHBIX HIM HE3aKOHHO
HONYUEHHBIX IIEPCOHANBHBIX JAaHHBIX [IIKoma axTyanwsupyeT, HCHpaBiseT, OJ0KHpYeT,
yaangeT WM YHUUTOKAET HX U YBEIOMIISET O CBOMX NEMCTBHAX CYOBEKTa MepCOHANBHBIX
JaHHBIX.

5.2. Tlpu mocrmxeHud lenefl oOpaloTKM MEPCOHANIBHBIX NAHHBIX, 4 TAKKE B CIIydae
OT3BIBA CYOBEKTOM MEPCOHAIBHEBIX JAHHBIX COTNIACHSA Ha 00paboTKy NEpPCOHANBHBIX JAHHBIX
HepCOHANBHEIE JaHHEIE MOAJICIKAT YHHUTOKEHHUIO, €CIIM HHOE HE NIPEIYCMOTPEHO IOTOBOPOM,
CTOPOHOH, IIONy4aTesaeM (BeIromonpHoOperaTenieM) IO KOTOPOMY SIBISETCSE CyOBEKT
MEPCOHATBHBIX NaHHBIX.

5.3. YHMYTOKEHHE MOKYMEHTOR (HOCHTENEH), COJepXkalllHX NEePCOHANBHEIC JaHHBE,
IPOM3BOAUTCA B COOTBETCTBHH C FlopsamkoM yHHYTOXEHNA H 00E3NTHYMBAHKS IEPCOHATBHBIX
JaHHbX [1IKomel B 3aBHCHUMOCTH OT THIIA HOCHTENS [IEPCOHATBHEIX NAHHBIX, B TOM YHCIE
IMyTeM H3MEALUCHUA LIpeAepe, CTUPaHU NIH $OpPMaTHPOBAHUSA MIEKTPOHHOTO HOCHTEI.

5.7. Ilo 3ampocy cyOBLeKTa NepcOHaNbHEIX AAHHBIX WM €ro 3aKOHHOTO IIPEACTaBHTEIL
IlIxona coobmaeT eMy HHPOpMalmio o6 06paboTKe TEpPCOHANTLHBIX NAHHBX CYOBEKTa B
CPOKY H B MOPAJKS, YCTAHOBICHHOM 3aKOHOM.



